ABA Solutions is currently undergoing an upgrade to our
tablets. New property sheets will need to be signed and we
will swap out your existing tablet. If yours has cellular service,
we will need to work with you for coordination. Once yours

l l has been upgraded, it will look like this.

ABA Solutions, LLC

Please disregard this bar. It is not on the actual tablets.




This is the top-most screen when you first start the Portia Pro
App.

You will need to enter your Portia credentials in order to
proceed.

Note: If you click the “Remember Me” button, your email
(username) will be stored and will not need to be entered
every time. You will still need to enter your password.

Please disregard this bar. Itis not on the actual tablets.
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= Welcome Holly!

You have no sessions scheduled

Your name here.

If you have been proactive and have pre-scheduled sessions,
they will show up listed here. All you would have to do is
select the one you are about to start and move forward.
***We recommend proactively setting up sessions to
eliminate any difficulties with scheduling the session during
what should be the start time, and it allows you to set
recurring sessions***

This can be done via the web interface at:
https://app.portiapro.com (Not from the tablet)

If nothing has been scheduled, you will need to first schedule
a session so that you can then start it. The next few pages
will walk you through that process.

Schedule a new session here


https://app.portiapro.com/

€ Select Session Type

Oe on Gne Select “Non-Therapy/Meeting” and press next

Group

Non-Therapy/Mesting




[
£ Add New Meeting

Selecta Learner Step 1- You will need to select the learner you will be working
with.

Seloct Date and Time

Meuting Details

Mesting Typa




Step 2- Select the session date

Er}, Sep 6

September 2015




Step 3- Select the start time




Step 4- Select the end time. We recommend adding a
minimum of 30 minutes extra time in order to add the
additional required data at the end. The session will “force
close” at the end of the scheduled session. The process for
ending a session does not take this long, however if for any
reason, you have not been able to “End and Sync”, it creates
an issue. It is better to schedule longer and just end
appropriately.



ABDDE

€ Add New Meeting

¥ Selecta Leamer Step 5- Select the type of service. For this slideshow, we will
' choose “97156 — Parent Training (with or w/o child)”.

+ Select Date and Time
Session Date 09/13/201%
Start Time 10:55 AM

End Time 11:55 AM

+ Bill Session Through Portia
Type of Service
Billable Lacations
H2012 - Treatment Planning

Meeting Details

97151 - Assessment
Meeting Type

97153 - Direct ABA Therapy
Meeting Form

97155 - Supervision - BCBA

97156 - Parent Training (with or w/o child)
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¢ Add New Meeting

+ Select a Learner

eamer

+ Select Date and Time
Session Date 09/13/2019
Start Time 10:55 AM

Eng Time 11:55 AM

# Blll Session Through Portia
Type of Service
Billable Locations

+ Meeting Details

Meeting Type

Me Farm

Step 6- The rest of this part form is self-explanatory. Click
“Submit” when finished.

Training [with ar wie child)

Home

meeting

Parent/caregiver training farm
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The tablet is loading pertinent data.
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= Welcome Holly!

Current Sesslons

e T T The third session | created for this demo was for the

o “Parent Training Form”.

WS yced
Patient Name Here
5

Patient Name Here
@ T

10:55:00 AM - 11:55:00 AM

Upcaming Sessions
Swipe a session left for more options

No Upcoming Sessions

at you aren't scheduled with any leamers in the future.

4 Add New Sessio

12



Patient Name Here

Patient Name Here

Patient Name Here
Start Session?

Would you like to start your session?

Cancel oK

When you click the session you would like to open, it

will prompt you to start that session.
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Patient Name Here

Patient Name Here

Patient Name Here

The tablet is loading the desired session.
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[E]Menu X Session End In: 0:56:06

meeting Session with SEELENLEIELES

From: 10:55:00 AM until 11:5500 AM
Currently Checked In:

Holly Bennett

To Attendees

Forms Filled Out:

and Targets

0 Targets on Baseline
Q 40 Targets on Acquisition

@ 51 Targets on Generalization

@ 0 Targets on Maintenance

Task Analysis and Mand Tasks

® Task Analysis

Here is what the loaded session should look like. From here,
we can jump right in to the form, by pressing “To Forms”.
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< Select a Form

Current Forms

Swpa laf for mars optiona This will bring you to this screen, ready for you to select the
Select a form from the list below to fill one sut, desired form. In th|s case, there is Only ohe.

Fill Out New Form

Parent/caregiver training form

Meeting Form

16




ABRDE

Fill a Form

B Parent/caregiver training form

You can move through the forms by simply scrolling down. |
tried to show each sub-section, so you may notice some
overlap.

Attendees:*

Patient

Supervisor

Parent/Caregiver

Other

List parent/caregiver
training activities
conducted: *

C cted individualized behavioral assessment and case f
Conducted relevant presentations for parent/caregiver
Modeled/demanstrated skills for parent/caregiver

parent/caregiver practiced skills with suppert without patient
Supervised and coached parent/caregiver during implementation of s...
Problem solved with parent/caregiver about relevant issues

Developed parent/caregiver goals, protocols, and/or data collection
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Fill a Form

List parent/caregiver

raining activities Sections 2 and 3 are shown here.
Conducted individualized behavioral assessment and case formation
Conducted relevant presentations for parent/caregiver
Madeled/demonstrated skills for parent/caregiver
parent/caregiver practiced skills with support without patient

Supervised and coached paren giver during implementation of s..

Problem solved with parent/caregiver about relevant issues

Developed parent/caregiver goals, protocols, andfor data collection

Summarized/analyzed parent/caregiver data

Other

Describe details of
parent/caregiver training
activities conducted: *

Describe parent/caregive
progress on

18
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Fill a Form

Describe details of
parent/caregiver training
activities conductad: *

Describe parent/caregiver
progress on
parent/caragiver training
gaoals: *

Describe parent/caregiver
compliance and level of
involvernent;

Recommendations:

Date of next
parent/caregiver training
session: *

Describe plan for next
parent/caregiver training
session: *

Sections 3, 4, 5, 6, 7, and 8 are shown.
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Fill a Form

Supervisar name: *

Sections 9, 10, 11, 12, 13, and 14 are used for names and
signatures. The parent and your signatures are required on
the forms for insurance purposes.

Supervisor Signature: *

Parent/Caregiver name: *

Parent/Caregiver
signature: *

& Save

20
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Fill a Form

Other name (if present)

Qther (if present)
signature:

This particular form has an optional entry for other
attendees.

Once all of the required fields have been appropriately
completed, press “Save”.

You are not finished yet.
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< Select a Form

Current Forms
Swipe laft for mora options

J Patent/icaregiver twaining form
®  Thisform 2 not complete
Fill Out New Form

Parent/caregiver training form
Maeting Fom

£ Back

If the form is missing information, you will get a warning

designated by the e. This means go back and correct it.

You can do this by pressing the pencil to the right of the
form you would like to edit.
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< Select a Form

Current Forms
Swipa laft for mare options

Parent/caregiver training form

Fill OQut New Form

Parent/caregiver training form
Meeting Form

This form has been completed successfully. At this time,
you press the “< Back” button.

You are not finished yet.
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[E] Menu Menu

The “< Back” button will return you to this screen. To save
and exit the session, you need to press the Menu button.

[ Patient Name Here

S until 17:55:00 AM
Currently Checked In:

Helly Bennett

To Attendees
Ferms Filled Out:

Parent/caregiver training form

To Forms

Skill Acquisition and Behaviour Deceleration Targets

0 Targets on Baseline
0 40 Targets an Acquisition

@ 51 Targets on Genesalization

m 0 Targets on Maintenance
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O X
] 100% B 11:06 AM

E]Menu X Session End In: 0:48

Patient Name Here
AM until 11:55:00 AM
Cumrently Checked In:
Forms
Holly Bennett

Pause Session
Ta Attend

Forms Filled Out:

Parent/caregiver training form

Skill Acquisition and Behaviour Deceleratiy

0 Targets on Baseline
0 40 Targets on Acquisition

@ 51 Targets on Generalization

@ 0 Targets on Maintenance

+# End and Sync

B| « o o

The menu screen will show this taskbar on the left. “End

and Sync” is at the bottom. Click this to finalize the

session, however, you are not finished yet.
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Session Summary

No Notes

O 1ot s e sy o ot o When the session is finalized, it will bring you to the
Session Overview screen. Scroll down. You are not finished

Attendees Still Checked In yet.
Q) o e aitendons sl chocked . you and sh sassion, they il ba chcked aut
now.

Session Overview
Session Started at; 10:58,34 AM
Attendees

Holly Bennett
Currently Checked In

Patient Name Here

Session Activities

@ D Targets Performed

& 0notes Created
Ae 0 ABCS Recorded

Session Forms
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Session Summary
Session Overview At the bottom of the Session Overview is a green “Sign and
Finish” button. This is your last chance to make sure you
have entered all information correctly. Otherwise, use the
“< Go Back” button to go correct the issues before they are
recorded.

Sesgsion Started at; 10:58:34 AM
Attendees

Holly Bennett
Currently Checked In

Patient Name Here

Session Activities

@ 0Targets Performed

Normally you should see data recorded in 1 or more of these three
sections

& 0Notes Created
Npa 0 ABCs Recorded

Session Forms

B Parenv/caregiver waining form You should always see the appropriate session form here

CEplhe If you are confident in what you would like to see recorded

_ for this session, press the “Sign and Finish” button.

4 Sign and Finish

You are not finished yet. 27
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< Ending your Session

Sign off on the session

\HM 5[3("\

e

v

Location Successfully Retrieved

4 End and Sync

This is where you are attesting that the information you
have provided is accurate for the session.

You are not finished yet.
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After pressing the “Sign and Finish” button, you should see
the tablet preparing to send the data to the server. If not,
this should raise a flag and you should notify
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== Welcome Holly!

All your sessions have synced successfully

v &Y you have successfully finished a session.

The data has been sent to the VirtualR@inic for processing

If your session does not sync or wifi is down, please fill out a
Gurrent Seasions paper form and get parents signatures. This is the
Swipe a sesslon left for more optlons. Click to start N X
Pafent Noma exception. This needs to be done and sent to
800 0 ke o tech4abasolutions@gmail.com within 24 hours or it will
szl syneed not be back billed and you will not be paid. Please let us

know if you have any questions about this.
meeling loaged

meeting loaded
105 i

Now you have successfully finished a session.

T ***If your tablet is consistently not working, you need to
i reach out to tablets.abasolutions@gmail.com right away
No Upeoming Sessions so we can fix the issue. ***

11 seems that you arer't scheduled with any leamers in the fulure
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