ABA Solutions is currently undergoing an upgrade to our
tablets. New property sheets will need to be signed and we
will swap out your existing tablet. If yours has cellular service,
we will need to work with you for coordination. Once yours

l l has been upgraded, it will look like this.

ABA Solutions, LLC

Please disregard this bar. It is not on the actual tablets.




This is the top-most screen when you first start the Portia Pro
App.

You will need to enter your Portia credentials in order to
proceed.

Note: If you click the “Remember Me” button, your email
(username) will be stored and will not need to be entered
every time. You will still need to enter your password.

Please disregard this bar. Itis not on the actual tablets.




oBn
= Welcome Holly!

You have no sessions scheduled

Your name here.

If you have been proactive and have pre-scheduled sessions,
they will show up listed here. All you would have to do is
select the one you are about to start and move forward.
***We recommend proactively setting up sessions to
eliminate any difficulties with scheduling the session during
what should be the start time, and it allows you to set
recurring sessions***

This can be done via the web interface at:
https://app.portiapro.com (Not from the tablet)

If nothing has been scheduled, you will need to first schedule
a session so that you can then start it. The next few pages
will walk you through that process.

Schedule a new session here


https://app.portiapro.com/

€ Select Session Type

Oe on Gne Select “Non-Therapy/Meeting” and press next

Group

Non-Therapy/Mesting




[
£ Add New Meeting

Selecta Learner Step 1- You will need to select the learner you will be working
with.

Seloct Date and Time

Meuting Details

Mesting Typa




Step 2- Select the session date

Er}, Sep 6

September 2015




Step 3- Select the start time




Step 4- Select the end time. We recommend adding a
minimum of 30 minutes extra time in order to add the
additional required data at the end. The session will “force
close” at the end of the scheduled session. The process for
ending a session does not take this long, however if for any
reason, you have not been able to “End and Sync”, it creates
an issue. It is better to schedule longer and just end
appropriately.



o
¢ Add New Meeting

o Selecta Leamer

Learner

+ Select Date and Time
S5 Date BB
Start Time FALLTY

End Time A0 PR

# @@l Sesslon Through Portia
Typeo
Bilksble Locations
H2012 - Treetment Planning
Maating Deiails

97151 - Assessment
Meeiing Type

47153 - Direct ABA Therapy

Mgating Fom

47155 - Supervision - BCEA

97156 - Parent Training [with ¢ w/a child)

Step 5- Select “97151 — Assessment” for the type of service.



<

Add Mew Meeting

+ Select a Leamer
Learnes
+ Select Date and Time
ssion Dai (SR
Start Time 210
End Time 400
# Bl Session Through Partia
Type of Service
Billsble Locations
Maating Details
Meating Type

Meeting Form

home.

Horme
Office
Echool

Other

Step 6- Select the location. This will likely be in the patients
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-]
¢ Add New Meeting

+ Select a Learner

+ Select Date and Time

¥ Bl Session Theough Portia

Assessment
Parent/caregiver training form
Treatment Planning

Supervision form

Step 7- Select “Meeting type” as “meeting”, and “Meeting

Form” as “Assessment”
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o
¢ AddNew Meeting

+ Select a Leamer
Learner

+  Select Date and Time

Seggion Date 04/0801 9

Start Time TIOFM

Erd Time 40P

# gl Session Through Portia

Type of Service

Billable Locations

« Maating Dataits

i Type

g Form

This is an example with the required data entered.
Step 9- Click “Submit”
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The tablet is loading pertinent data.
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Up<aming Sesslons
Swipe a sesskn keft {or mon options

Fea Upcaming Sessions

=+ Add Mew Session

Here is a scheduled session for us to begin The previous
session was from a previous demo.
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Stan Session?

Wiguld you Bke 10 start your session?

fencel “

Once you choose a current session, you will be asked if you
would like to start. Click OK.
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Menu % Session End In: 1:52:47

Here is what the loaded session should look like. From here,
we can jump right in to the form, by pressing “To Forms”.

meeting Session with [T

Currently Checked In:

Holy Bennett

Forms Filled Out

and B Targets

0 Targets on Baseline
o 40 Targets on Acquisition
@ 51 Targets on Generalzation

m 0 Targets on Maintenance

Task Analysis and Mand Tasks

PY Tosk Analysis
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B
< Select a Form

Cuerent Formes

e This will bring you to this screen, ready for you to select the
Salect s form from the list el ta il e oun desired form. In this case, there is only one.

Fill Dt Maw Foem
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B
Fill & Form

B Assessment

Atterdans: Copy*

Patie
Asspggar

Parer/Caregiver
Clinicsl Director

aiher

List assessment activities

conduct

dentified deficiant
Develaped a plan of care

Canducted an observation

Obtained history of patien and past behavors! funclioning

Candy nberdews with parents/caregivers

Administered standardized/non-standardaeed tesis

Here you would fill in the attendees and data elements, as
you have seen in previous Trainings.
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Fill @ Form

List asessment sctivities

comtucted: The next few slides are screenshots of exactly what you will
oo doficiann acapts or matsdapva behavior see in the Assessment Form. Familiarize yourself with
Derstopeda pianat care these questions to minimize time spent here, while
onaeted b providing thorough answers.

prepared assessment repor, Tresbment plan, anddor bebmvior ineren.

Liat recaids reviawed (if
aryl®

Ciagnostic report

Medizal evaluation repart
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]
Fill & Farm

List recards reviewed (il

arne Here are additional points for your consumption.

Duagnostic report

Medical evaluation repart

Paychiatric evaluation repos

Paychalogical evaluntion repeets

List preference
asasssment conducted (1
)

Faserd interdew

Freeaperard

Tria by vriad prefarance apsasement
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Fill & Form

List preferance

assessment conducted (1 Here is the form continued.

ar)®

Paserit
Fres-aperant

Trial by trial prederance

Lint shills assessment
condusted {if any): *

WE-MAF

ls far Living

hacklist
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Fill a Form

Ligt shills assesement
conducted (if any):

NVE-MAPP

ABLLER

AFLE

Exanntiala far Liing

Sockl Sk pcklist

Skillstreaming

ventary of Cood leamer

FEAK relaticnal frainin

Wineland

Describe cliem problem
areas based on
pareni/canegiver
fesdback: *

Assessor Mame: *

Reperloies

syatom

We are nearing the bottom of the form, where signatures
will need to be captured for insurance billing purposes.
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B
Fill & Farm

Describe cliend problem
areas based on
peareriliearegiver
feedback: ™

Asgazsor Signatun: ¢

Parant/Caraguar nama (if

pengeny

Parent/Caragiver
signature {if present)

Here is where you attest to the accuracy of your
assessment. Click “Save” after you have signed.

You are not finished yet.
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]
( Select a Form

Cusrent Fesms
Swipe |eft for more aptions

AspergTent

Fill Quit New Feem

‘ Assessment

Once you have signed, you will be brought back to the
“Forms” screen.
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minating Seasion with
From 00 P8 urd 0411

Currently Checked in;

Holly Bannett

T Atvendess
Farma Filled Qut:

ABRRAATIENL

Ta Forms

Skill Acquisition and Behaviour Deceleration Targets

0 Targets on Baseline

@ A0 Targets an Acquisition

@ &1 Targets an Generalzation

w 0 Targets on Maintenancs

Menu

Pressing the “< Back” button will bring you back up one
level, to the Session screen. Press the Menu button.
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O X

&1

E| Menu ;"; Seszsion End In: 0:50

maeting Sessian with JEEEEHCHANEMEL EE
et 41210665 B wrat] 5416100 P

Currently Cheecied In:

Fams.
Holly Bennast
Pause Session
Ta Atterdh

Farms Filled Ot

Assessment

Skl Acquisition and Behaviour Decelerat

0 Targets on Baselng
e A0 Targets on Aequisticn

@ £1 Targets on Genemlizatian

@ [ Targeds an Mainenance

 End and Syne

B| a9 o

The menu button opens the side taskbar.

Here you can see that the Assessment
form has been recorded.

Press the red “End and Sync” button at the bottom of the
taskbar.

You are not finished yet.
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[

Sesgion Summary

HoNotes

FeuBmvent coaated ary
and can b o prem way

Attens In
‘ot Beww aTenOon 8L chached |, 1 300 e e 56 3kae, Dy will Be checked ot
=

Session Overview
Seasion Started at 216:57 PM
Artendess

Hally Bennatt
Gurreniy Ghecked In

Patient Name Here

Seagion Activities

@ 0 Tangets Ferformed
& 0 votes Cruaned

fpa 0 ABCE Recorded

Seaslen Forms

The “Session Overview” will open, again showing the any
data recorded, and the recorded form(s) as you scroll
down.
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B

Session Summary

Session Overview

Session Started at: 207657 PM

cu in
@ Patient Name Here

Session Activities

@ 0 Targers Performed
»

# 1 Hates Created

Spe 1 ABCE Recarded

Session Forme

B Asseszment

1 Sign and Finish

< Go Back.

After you have visual confirmation, press “Sign and Finish”

to attest to the session data.

28



-]
( Ending your Session

Sign off on the session

v

Location Sucressfully Retrieved

+ End and Sync

This is where you are attesting that the information you
have provided is accurate for the session.

You are not finished yet.
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The tablet now pushes all data back to the server for
collection.

You are not finished yet.
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B
= 'Welcome Holly!

All your sessians have synced successfully

v

The data has been sent 1a the Virual Clinks for processing

L.urn:m Sesslons
wipH

o

meeting laded

o

Upcoming Sessians
Swipe o sessien left for mon eptions

Na Upcoming Sessions

=+ Add Mew Session

Now you have successfully finished a session.

If your session does not sync or wifi is down, please fill out a
paper form and get parents signatures. This is the
exception. This needs to be done and sent to
tech4abasolutions@gmail.com within 24 hours or it will
not be back billed and you will not be paid. Please let us
know if you have any questions about this.

***If your tablet is consistently not working, you need to

reach out to tablets.abasolutions@gmail.com right away
so we can fix the issue.***
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